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EDUCATION GUIDE APPLICATION FORM

Old Treasury Building Museum


Thank you for expressing an interest in becoming a tour guide at the Old Treasury Building Museum. 
Guides are engaged as contractors, and are required to supply an ABN.  

Please complete the form below. 
	PERSONAL INFORMATION

	Name:                                                                                       Preferred name (if different from legal name): 

	Phone:                                                Mobile:                                        Email:

	Home address:                                                         Suburb:                                      Postcode: 

	Postal address (if difference from above):                                                                    Suburb:                                      Postcode:

	Do you have an ABN:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    If yes, please provide details: 

	Emergency contact name:                                                                   Relationship:                                      Contact number: 

	TEACHING EXPERIENCE

	Level and institution of teaching qualification:                                                                                                                         Year:  

	Are you currently teaching:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   If not currently teaching, why: 

	What is/was you most recent teaching post (school name and position):

	What year levels have you taught:  FORMCHECKBOX 
 Primary    FORMCHECKBOX 
 Secondary    FORMCHECKBOX 
 Adult

	What subjects have you taught and to what level:

	 FORMCHECKBOX 
 Australian History    level:
	 FORMCHECKBOX 
 Non-Australian History    level:
	 FORMCHECKBOX 
 English   level:

	 FORMCHECKBOX 
 Geography   level: 
	 FORMCHECKBOX 
 Legal studies    level:
	 FORMCHECKBOX 
 ESL   level: 

	 FORMCHECKBOX 
 Librarianship    level:
	 FORMCHECKBOX 
 Museum studies    level: 
	 FORMCHECKBOX 
 Archival studies   level: 

	 FORMCHECKBOX 
 Other (please list):

	CLEARANCES (either option 1 or 2 are REQUIRED)

	1. VIT number:                                                     Expiry date:

	2. Working with Children Card number:                                         Expiry date:                    Police Check  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No (if no, please apply for one)

	LANGUAGES

	Foreign language(s) [please list]
	Speak and Understand
	Can Read and Translate into and from

	
	Fluently
	Passably
	Easily
	Passably

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Special Languages:

	Auslan     FORMCHECKBOX 
 No ability     FORMCHECKBOX 
 Some ability     FORMCHECKBOX 
 Highly skilled
	Braille     FORMCHECKBOX 
 No ability     FORMCHECKBOX 
 Some ability     FORMCHECKBOX 
 Highly skilled

	Other: 

	OTHER SKILLS

	Apply first aid    FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes:    Level:                                                                       Expiry date:

	Other: 

	On occasion, Old Treasury hosts educational personal development days. Would you be available to take tours of the Old Treasury for these teachers:   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Would you be willing to attend a conference or some such as a representative of Old Treasury:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	AVAILABILITY

	School tours are generally conducted between 10 and 4, Monday to Friday, however occasionally tours might be requested outside of these hours. Please tick below your availability. If required, please clarify available hours in the comment section.  

	Day:
	Monday  FORMCHECKBOX 

	Tuesday  FORMCHECKBOX 

	Wednesday  FORMCHECKBOX 

	Thursday  FORMCHECKBOX 

	Friday  FORMCHECKBOX 

	Sunday  FORMCHECKBOX 


	Comment:
	
	
	
	
	
	

	TOUR PREFERENCES

	Preferred tour type (please tick all that apply) 

	 FORMCHECKBOX 
 Primary
	 FORMCHECKBOX 
 Secondary
	 FORMCHECKBOX 
 Tertiary
	 FORMCHECKBOX 
 ESL
	 FORMCHECKBOX 
 Probus
	 FORMCHECKBOX 
 Special needs

	REFERENCES

	Please list two (2) people who are not relatives who know about your abilities and knowledge. 

	Name:
	Name:

	Relationship:
	Relationship:

	Phone:
	Phone:

	Best time to contact them:
	Best time to contact them:

	HOW DID YOU FIND OUT ABOUT OLD TREASURY

	 FORMCHECKBOX 
 Family/Friend 
	 FORMCHECKBOX 
 Advertising/Brochure
	 FORMCHECKBOX 
 Newspaper
	 FORMCHECKBOX 
 Social Media
	 FORMCHECKBOX 
 Visit to the Museum

	 FORMCHECKBOX 
 Radio
	 FORMCHECKBOX 
 Website
	
	
	

	Have you visited the Old Treasury Building before:  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	PLEASE READ AND APPROVE BELOW

	I understand and agree that this application form does not automatically make me an Old Treasury Building guide.

I agree to the screening process which includes an interview and reference check to ascertain suitability to the role. 

I understand there is a level of training I must meet before I begin guiding and participate in on-going training to maintain my role at Old Treasury. 

	I declare that all information provided on this form is true and correct to the best of my ability. 

	 FORMCHECKBOX 
 Agree    FORMCHECKBOX 
 Disagree

	Name:                                                                                                                                           Date: 

	PLEASE SEND YOUR COMPLETED APPLICATION:

	Email: sally@oldtreasurybuilding.org.au

	Post: Old Treasury Building, 20 Spring Street, MELBOURNE, VIC, 3000

	Fax: (03) 9651 6508

	

	If you have any queries regarding your application, please don’t hesitate to contact us: (03) 9651 2233 or sally@oldtreasurybuilding.org.au 

	OFFICE USE ONLY

	Date received:                                                                                                               FORMCHECKBOX 
 Approved    FORMCHECKBOX 
 Declined

	Interview date:

	Orientation date: 


The Old Treasury Building Museum adheres to the Victorian Public Sectors Privacy Policy which can be downloaded here: https://www.privacy.vic.gov.au/privacy/web2.nsf/files/protecting-information-privacy-in-the-victorian-public-sector/$file/brochure_09_05.pdf
